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Terms and Conditions

The service…

This contract covers the virtual office and mail forwarding services located at d-hub, Unit 4 Atlas Office Park, First Point, Doncaster DN4 5JT.
By signing and agreeing to the following conditions, __________________________________ (the “Tenant”) and SH & MW Properties, agree to comply with each of the following terms from the commencement date until termination. The following terms and conditions stand as an independent contract of mutual consent between both parties for the above named service.

Period of Contract...

The following contract is for a minimum period of _________ from the commencement date of _________. Service may continue beyond the minimum period subject to adherence to the terms and conditions and to the mutual consent of both parties. 
Payment terms... 
Prior to the commencement of the above named service, a three month’s rent in advance is to be expected. Should you, for any reason, terminate the service without complying with the Period of Contract you will not be reimbursed.
Future payments will be invoiced on quarterly dates in advance and should be paid strictly within 14 days. Should payment be made late a fee consistent with that of one week’s service will be incurred. All payments are to be made via bank transfer to SH & MW Properties.

Termination...

Should you decide to terminate your contract you must give a period of 1 month written notice. Should you however be in breech of any of the terms and conditions contained herein we remain within our rights to terminate your contract without written notice at any time and with immediate effect.

General rules of operation... 
No untoward, illegal or immoral use should be made of the service. Such behaviour would be inclusive (but not limited to) pornography, paedophilia, or any other unlawful or questionable activities that may bring the d-hub name and other tenants into disrepute. In such an event, termination of this contract will occur immediately, no refunds will be issued, and the correct authorities will be notified.

Mail will be stored in the mailbox and it is your responsibility to check regularly. Mail can be forwarded to a named contact at an agreed address upon request (postage to be paid by the Tenant). 
Data Protection
Limited personal information about you is required for us to operate the virtual offices, namely contact information and email/telephone number. You agree to SH & MW Properties storing this information securely for the time you are tenants. 
By signing below, both parties agree to the above conditions and agree to commence the Service at the Commencement date until further notice. Should any of the afore mentioned terms require clarity, it is the responsibility of the Tenant to ask for a review or explanation. 

AS WITNESS the hands of the parties

……………………………………………..……
Partner

                         …………………….

on behalf of SH & MW Properties
position



date

……………………………………………..……
…………………….…….…..

…………………….

on behalf of ___________________
position



date

	Business Name
	

	Brief description of business and what you do
	

	Contact telephone number:
	

	Monthly cost:
	£17.50


	Forwarding address:

(including named contact)
Note: If you wish to have mail forwarded, please provide Stamped Addressed Envelopes
	

	GDPR


	I give my permission to securely store these details (on paper and electronically) for the duration of my contract.

        Yes               No                       (Please circle as required)


	Locker Key
	I understand there is a £10 fully refundable deposit for the locker key and agree to this being added to the first invoice

        Yes               No                       (Please circle as required)  



	Notes/Special requirements:
	


